The University of North Carolina at Chapel Hill

WUNC-FM

Job Description

Title:

Managing Editor/Director for “The State of Things”
Reporting:
The Managing Editor/Director for “The state of Things” will report to the Senior Producer of “The state of Things” at North Carolina Public Radio – WUNC.  This reporting relationship will be characterized by supervision of the research, writing, editing and production, and dissemination of information to WUNC’s listening audience in connection with the production of the news and public affairs radio program “Thestate of Things.”
The Managing Editor/Director will provide direct supervision to interns assigned to “The State of Things.”  Also, he or she will serve as acting Senior Producer during the absence of the Senior Producer and during those times will supervise two broadcast producers, plus have functional supervision of a technical producer. The Managing Editor/Director will be the chief deputy to the Senior Producer. 

The Position:
The Managing Editor/Director will direct the daily creation of informative radio programs under the guidance of the Senior Producer and make sure those broadcasts meet the highest audio and production standards of public radio. 
The program includes interviews, news, and analysis about events, issues, literature and the arts in North Carolina. It is one of the most visible extensions of North Carolina Public Radio’s public service to the people of North Carolina.  This position involves extensive research into current issues in cultural trends, politics, health care, public policy and economics for the enrichment of WUNC’s listeners. The Managing Editor/Director will be responsible for providing content, supporting information, and, when necessary, dissenting views on issues of significant concern to the people of 
North Carolina. 

The Managing Editor/Director will be responsible for assisting the Senior Producer and the host in presenting current news stories, conducting interviews with newsmakers, and producing in-depth reports and features that are the backbone of WUNC ’s public broadcast service. As such, this position requires considerable expertise and creativity in a range of journalistic activities. As news events do not conform to a regular 8-5 schedule, there will be times when the Managing Editor/Director will be on call for breaking news during weekends and after hours.
In addition, the position will include the following specific duties:

Work in a collaborative manner with the Senior Producer, Program host, and other “State of Things” staff in making topic selection choices for the daily program, research the topic, and providing supporting materials, and updated news coverage for each radio program. Conduct extensive research and prepare briefing materials for the Senior Producer, program host and others associated with the radio programs.
Conduct effective outreach to identify and interview topical experts or people affected by news stories or events for participation in the radio programs. He or she will also book guests and conduct or oversee pre-interviews with potential program guests.
Write and/or edit written material used in the production of the daily program, including but not limited to program billboards, program opens, intros and outros to each program segment and multiple versions of the on-air promotions for broadcast.
Be in charge of (and, if necessary, design) the organizational systems that allow the program to make it to air every day such as: assignments, online flow charts, organizing the board, the master schedule.
Be in charge of planning and executing the annual “staff favorites” week of re-runs which includes planning a schedule and assigning deadlines; tracking the choices, editing the tape and scripts and mixing the final shows.

Be in charge of all re-runs and re-broadcasts.

Manage the SOT web-page, including organizing and updating the daily postings or “lines;” choosing the listener submitted picture of the week and be responsible for the special features section of the SOT page.

Participate in audience research to assess the effectiveness of the programs’ work to inform the public.
Supervise interns assigned to the daily radio program and special projects associated with the program. 
Participate in occasional public appearances on behalf of WUNC-FM.
Assist with other interview and journalism programs at WUNC-FM as assigned.

The Candidate:
The Managing Editor/Director will be an experienced broadcast producer and editor with strong production and communication skills who understands the importance of disseminating smartly researched and produced programming to a broad and diverse listening audience around the state.
Leading candidates will have:

-- A bachelor’s degree.

-- Five years experience as a journalist or broadcast producer.
(Will consider an equivalent combination of education, training and experience.)
-- A familiarity with North Carolina’s issues is strongly preferred

-- Demonstrated skill in researching topics for news and interview broadcasts

-- Demonstrated ability to plan and meet deadlines, working with materials from a variety of sources and collaborators

-- Ability to interact effectively and collaboratively with colleagues 

-- Creativity and initiative

-- Exceptional written and oral communication skills

--Thorough knowledge of radio broadcasting equipment, including digital editing programs, broadcast operating boards, phone screening systems and portable recording devices 

Compensation:
$50-60,000

Applications:
Qualified applicants are encouraged to submit a letter highlighting their qualifications and a resume to:




Jerry Howerton



Human Resources Officer



WUNC-FM




120 Friday Center Drive



Chapel Hill, NC 27517
Candidates must include an audio recording (CD preferred, cassette okay) or printed materials highlighting recent journalism or radio programming work.  
WUNC-FM and the University of North Carolina are Equal Opportunity Employers.
